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B CHUONG TRINH PAO TAO KE TOAN TRUONG

1. GIOI THIEU KHOA HQC

Chuong trinh dio tao K& toan trudng hanh chinh sy nghiép dwoe Vién Phat trién Ngudn nhan hre
va Kinh doanh (HUREDIN) — Pai hoc Kinh Té TP.HCM t chirc giang day dua theo ndi dung quy
dinh ctia Thong tu 199 ciia B tai chinh nham cung cip cho hoc vién cac kién thire va k¥ ning can ¢ cua
mot nguoi lam Ké toan trudng tai don vi hanh chinh sy nghiép hién nay. Khi hoan thanh va dat cac yéu
cau theo quy dinh hoc vién s€ nhan dugc chung chi K& toan truong hanh chinh sy nghiép do B Tai Chinh

cap.
2. POI TUQNG THAM GIA KHOA HQC

Hoc vién tham gia khoa hoc can thoa cac diéu kién nhu sau:

- C6 trinh @6 chuyén mén, nghiép vu vé tai chinh, ké toan, kiém toan tir bac trung cip tro 1én.

- C¢ thoi gian cong tac thuc té vé tai chinh, ké toan, kiém toan nhu sau:

> Toi thitu 12 2 nim trd 1én ké tir ngdy ghi trén bing tot nghiép dai hoc chuyén nganh tai chinh/ké
toan/kiém toan;

> Toi thiéu 12 3 nim trd 1én ké tir ngay ghi trén biang tot nghiép trung cap hoic cao diang chuyén
nganh tai chinh/ké toan/kiém toan;

- C6 Pon xin hoc, trong dé ¢6 xac nhin thoi gian cong tic thue té vé tai chinh, ké toan, kiém toan
ctia co quan dang cong tac, kém theo ban sao c6 ching thuc Bang tot nghiép chuyén nganh tai
chinh, ké toan, kiém toan (dwoc hudng din tai muc 8 dudi day).

. PHUONG PHAP GIANG DAY VA HQOC TAP

Hoc vién s& nim duoc cac ndi dung va van dung kién thirc thong qua:
- Noi dung chuong trinh dugc trinh bay qua cac tai li¢u

- Phan tich cac tinh huéng thuc té tai Viét Nam

- Reén luyén thong qua cac bao cdo, du an, bai tap vé nha

- Hoéi dap, tu vin sdu

4. LICH HQC VA PIA PIEM

4.1 Lich hoc
- Khai giang: 08/09/2025
- Lichhoc: T6i2 -4 -6
- Tu 19h00 — 21h00
4.2 Pia diém
Lép hoc tai co sé D ciia Pai hoc Kinh té TP.HCM
Pia chi: S6 196 Trian Quang Khai, Phuwdong Tan Pinh, Quin 1 (Xem bén do)
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5. NOI DUNG CHUONG TRINH (Thoi lwong 2 thang)

CHUYEN DE

1 | Phap luat vé kinh té 4p dung cho cac don vi thudc linh vuc ké toan nha nudc

T6 chiic quan 1y dy toan, cap phat, quyét toan thu, chi ngan sach nha nuéc (NSNN), don vi ¢6 st
dung kinh phi NSNN va don vi khong st dung kinh phi NSNN

Mo va quan ly tai khoan, kiém soat chi NSNN qua Kho bac nha nuéc

Tai chinh cac don vi ¢6 st dung kinh phi NSNN va don vi khong st dung kinh phi NSNN

Phap luat vé ké toan, to chirc cong tac ké toan, vai tro, nhiém vu cua ké toan truéng

\S]

K& toan ngan sach nha nudc va hoat dong nghiép vu Kho bac
Ké toan don vi c6 sir dung kinh phi NSNN va don vi khong sir dung kinh phi NSNN
Bio céo tai chinh, bo cio quyét toan don vi thu, chi ngan sach, don vi hanh chinh su nghiép

0 | N n| b~ W

Phan tich bao cdo tai chinh don vi thu, chi ngan sach, don vi ¢6 st dung kinh phi NSNN va don
vi khong stir dung kinh phi NSNN
Kiém toan bao céo tai chinh, bdo céo quyét toan don vi thu, chi NSNN va don vi hanh chinh su

10

nghiép
6. CHUNG CHI KHOA HQC

Sau khi két thiic khoa hoc, nhitng hoc vién dat yéu cu sé duoc nhan: Chirng chi Boi dudong Ké todn
trwéng hanh chinh sw nghiép do B Tai chinh cip.

7. HQC PHI VA UU PAI

% Chi phi dao tao tron goi: 5 tridu dong/hoc vién (Chi phi trén bao gdm chi phi tai liéu hoc tap, van
phong pham, thi cubi khoa, cap ching chi).

% U'u ddi hoc phi:

e Gidm 5% khi dong hoc phi trude khai giang 3 ngay lam vi¢c (khong tinh thtr 7, chu nhat va ngay
18).

e Giam 5% danh cho nhom déng tién hoc phi hoc theo nhém tir 3 — 5 ngudi.

e Giam 10% danh cho nhom déng tién hoc phi hoc theo nhém tir 6 ngudi trg 1én.

e Gidm 5% hoc phi danh cho hoc vién hién 1a sinh vién cac Truong.

e Giam 10% hoc phi danh cho hoc vién hién 1a sinh vién Pai hoc Kinh t& TP.HCM.

e Gidm 5% hoc phi danh cho cuu hoc vién cia Vién Phat trién Nguén nhan luc va Kinh doanh.

8. QUY TRINH GHI DANH KHOA HQC

Buwéc 1: Hoc vién nhén tw vin khéa hoc va chuin bi hd so nhap hoc bao gom 04 gidy to sau:
- 01 Ban sao bang tot nghiép (c6 cong chimg)
- 01 Pon dang ky hoc va xac nhan thadm nién cong tac
- 01 Phiéu théng tin hoc vién c6 dan 04 anh 3x4
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B CHUONG TRINH DAO TAO KE TOAN TRUONG

- 01 CMND/CCCD photo (khong can cong ching)
Mau hé so Anh/Chj tai tai day
Buéc 2: Nop ho so va dong hoc phi:
Anh/Chi ¢6 thé ndp hd so va dong hoc phi bang 01 trong 02 cach sau:
4 Cich 1: Nop ho so va dong hoc phi true tiép tai Pai hoc Kinh té TP.HCM:
- Thoi gian: Tir thir 2 dén thr 6. Sang: tir 8h00 — 11h30; Chiéu: tir 13h30 — 18h00
- Dia diém:
PAI HQC KINH TE TP. HO CHi MINH
Co sd B — S6 279 Nguyén Tri Phuong, P. Dién Hong, TP. H6 Chi Minh
Phong B2.005, tang trét, Toa nha B2 (ké bén cong giit xe danh cho Giang vién — s6 38 dudong Pao
Duy Tur).
* Ping ky online va chuyén khoan hoc phi:
- Anh/Chi chup ho so giri qua fanpage/email/chuyén vién tu van dé xem xét ho so. Ho so goc
Anh/Chi ndp vao ngay hoc dau tién.
- Chuyén khoan hoc phi:
Théng tin vé tai khoan ciia Vién:
e Tén tai khoan: Vién Phat trién Nguén Nhan luc va Kinh doanh
e S0 tai khoan: 0036100000114007
e Ngan hang: Ngan Hang TMCP Phuong Dong — Phong Giao dich Duy Tén, Q.3, TP. HCM
e Noi dung chuyén khoan: HO VA TEN — KTT HCSN MA LGP — SBT
Vi du: NGO MAI TRINH KTT HCSNO1 0852684502
Budc 3: Hoan thanh ghi danh va nhap hoc:
X4c nhan hoc phi, tai lidu, phong hoc va cic thong tin hudéng dan khac s& duge giri cho hoc vién qua email
va group l6p.

4+ S6 dién thoai lién hé tu van:

- Ms.Trinh 0898 338 999) — Ms. Trang Anh (0907 275 504)
- Ms. Thao (0907 126 214) - Ms. Ly (0879 594 729
- Ms. Diém (0906 017 799) — Ms. Linh (0822 118 641)

4 Email: hr@ueh.edu.vn
+ Fanpage: https://www.facebook.com/huredin.ueh.edu.vn
4+ Website: https://hr.ueh.edu.vn/
10. CAC CAU HOI THUONG GAP KHI CHUAN BI HO SO

1. Pon vi tdi dang cong tac khong di s6 nim theo yéu cau thi phai lam sao?

Trong don x&c nhan tham nién, Anh/Chi li¢t ké thong tin thoi gian lam vi¢e tai cac don vi trude day sao cho
du it nhat 2 nim voi bang DH, it nhat 3 nim ddi v6i bang cao dang/trung cap. Chi can don vi hién tai ky xac
nhan.
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Thot gian B6 phan/Pon vi lam Chtrc danh cong viée S6 nam va thang lam
Tir thang/dén thang viéc viéc theo chuyén nganh

Pon vi A

bPon vi B

bPon vi C

Truong hop don vi hién tai khong dong ¥ xac nhan thoi gian 1am & cac don vi trude day. Anh/Chi c6 thé:
e Lién hé lai v&i don vi cii dé xin x4c nhan
e Sir dung cac gidy to khac c6 du thoi gian cong tic yéu cau nhu so bao hiém, hop dong lao
dong.

2. Téi khong tién xin xac nhin thim nién cong tic, c6 cach nao thay thé khong?
Anh/Chi c6 thé thay thé don xac nhan tham nién cong tac bang 1 trong cac gidy to khac nhu sau:

e SO bao hiém (c6 cong chimg) néu co thé hién thoi gian cong tac va vi tri cong tac lién quan dén ké

toan/tai chinh/kiém toén hodc

e Hop dong lao dong (c6 cong ching).
Luu ¥: Cac gidy to trén can thé hién kinh nghiém lam viéc du it nhat 2 nim d6i voi bang PH, it nhat 3 nim
dbi voi bang cao ding, trung cap.

3. Co quan tdi khong dong y sir dung miu xac nhin cia Pai hoc Kinh t¢ TP.HCM ma c6 miu

riéng. Tdi c6 thé sir dung mau nay khong.

Anh/Chj vui 1ong glri miu xac nhan ctia co quan cho nhan vién tu van dé xac nhan.

4. Bang tot nghiép toi chi photo thdi c6 dwoc khong?
Bang t6t nghiép photo bat budc phai duoc cong ching. Trudng hop néu cé ban sao (co dau do) thi khong
can cong chung.

5. Bing tot nghiép ciia t6i 12 bing nuéc ngoai thi c6 dwge chiap nhian khong?
Néu bang dtng chuyén nganh ké toan/kiém toan/tai chinh thi s& vin duoc chip nhan. Anh/Chj can mang
bang di dich sang tiéng Viét, sau d6 cong chimg va bd sung vao hd so.
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